Job Description

FUNCTION:
DATE:

RICE FIELD PROJECT OFFICER
August 2025

Part 1: Job Identity

Position Title Rice Field Project Officer Grade/Level 6
Unit Rice Programme Job Code PO
Location Dong Thap Province, Vietnam

(Business travel is involved)
Report to Rice Technical Team Leader

Line Manager
of

None

Key working
relationship

To ensure smooth collaboration within and outside Rikolto Vietnam, the working
relationships will involve:

Collaboration with Rikolto programme team in Viethnam

Internal Operation Units (Finance, Communication, Administration, IT, etc..):
Ensure compliance with Rikolto’s regulations and financial guidelines.
External Programme partners and collaborators, private companies, farmers’

organizations, etc.

Purpose of the
Job

The Rice Field Project Officer, under the direct supervision of the Rice Technical Team
Leader, and in close coordination with other project officers, partners, and actors in the
rice sector, will support and facilitate the implementation of the Rice Programme.

Part 2: Job Content and Context

Duties and
Responsibilities

1. Programme Implementation and monitoring

Be responsible for the application of intervention strategies (including
sustainable production, inclusive business, and enabling environment) through
efficient engagement of partners and related stakeholders.

Contribute to building local agribusiness capacity through the provision of
technical assistance (which could also be provided by third parties), and
brokering relevant partnerships with financial institutions and business support
services.

Be responsible for developing and reviewing the implementation of
programme plans (including activities and finances) of partners; conduct
regular field visits to support programme officers and partners in the
implementation of programme activities; provide support for the M&E system
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of the rice programme, including data collection and analysis, reports from
partners and updates for programme indicators. Prepare relevant reports for
donors, including the annual programme review, and follow up on the
knowledge management process in the programme based on the Evidence for
Impact (E4I), Social Return on Investment (SROI), and other M&E tools.

2. External and Internal relationship
e Contribute to building, maintaining, and expanding strong relationships with
partners, chain supporters or stakeholders of the Programme (e.g., companies,
service providers, government agencies, networks, donors, and other
development actors).
e Maintain and expand networks for the sake of strengthening Rikolto’s rice
programme that is developed around the food systems concept.

3. Others
e Provide assistance to visitors and expatriates as required.
e Continuously explore opportunities for professional development.
e Perform other tasks as requested by the line manager.

Authority

The Rice Field Project Officer position is a programme function without any direct
supervisory function, but it requires active coordination with other colleagues in the rice
programme as well as Rikolto Office in Vietnam.

Accountability

e Involve in the planning, implementation, and monitoring of programme
interventions.

e Maintain dynamic and effective working relationships with programme colleagues,
partners, and stakeholders.

Key Result Areas

e Increase sustainable rice production and improve market access under good
conditions for smallholder farmers and cooperatives.

e Secure the engagement of agri-businesses (traders, processors, and distributors)
with farmer organizations in inclusive business relationships.

e Provide result-driven business advice to farmer organizations.

e Join up thinking and action with programme staff and stakeholders through
information sharing and capacity building.

e Contribute to creating a better enabling environment for the sustainability and
inclusivity of the rice sector in Vietnam.

Performance e Interventions and programme data and reports.
Indicators e Year goals set and deliverables.
Part 3: Job Competencies (Specifications)
Academic o A college or Bachelor's degree in a relevant field such as Agronomy, Business,

Qualifications

Environment, Agricultural Economics, Rural Development, or a related discipline is
required.
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Work Experience

Experience working with diverse stakeholders, including farmers, local partners,
and development organizations.

Familiarity with environmental sustainability, and the integration of gender and
youth perspectives within agricultural value chains is preferred.

Knowledge

Agricultural Technical Knowledge: In-depth understanding of rice cultivation and
production techniques, sustainable agricultural practices, and supporting farmers in
field operations.

Skills and
Abilities

Key Competencies (Role-Specific):

o Field Support & Problem-Solving: Ability to address technical challenges in the
field, providing practical solutions or guiding stakeholders to the right resources.

e Coaching and Mentorship: Ability to coach and mentor, supporting others to
achieve their full potential.

e Quality and Results-Oriented: Ability to maintain high-quality standards in all
tasks, focusing on achieving objectives.

e Networking and Stakeholder Engagement: Skilled in building and maintaining
professional relationships, including working with local farmers, partners, and
external stakeholders.

e Continuous Learning and Knowledge Sharing: Strong desire for self-
improvement and sharing knowledge with colleagues and stakeholders.

Core Competencies (Applicable across all job levels):

o Initiating: Takes initiative and ownership of tasks with minimal supervision.

e Collaboration/ Team-Oriented: Demonstrates a team-oriented mindset and
works well with colleagues across various departments and levels.

o Effective Communication: Conveys information clearly and concisely to
colleagues and external stakeholders.

e Leading Self: Demonstrates self-management and accountability in carrying out
responsibilities.

Leadership Competencies (Relevant at the Position):

e Flexibility and Adaptability: Adjusts quickly to changes in field conditions,
stakeholder needs, and emerging challenges.

¢ Influencing and Motivating: Inspires and encourages farmers, local partners,
and stakeholders to actively engage with program activities.

Language

Native Vietnamese speaker, excellent command of Vietnamese
Good command of English (at least in reading, speaking, and comprehension) is
desirable.
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MO ta cong viéc

VI TRi:
NGAY:

CAN BO DU’ AN LUA GAO THU'C PIA
Thang 8 nam 2025

Phan 1: Nhan dién cong viéc

Tiéu dé vj tri Can bd dy an Laa gao thyc dia Cap bac 6
Pon vi Chuwong trinh Lua gao M3 cong viéc FPO
Pia diém Tinh Pdng Thép, Viét Nam

(C6 yéu cau di cong tac)

Bao cao cho

Trwdng nhém ky thuat Laa gao

Nguw&i quan ly
truc tiép

Khong cé

D& dam bao sy hop tac sudn sé, cac méi quan hé trong cong viéc sé bao gom:

MGi quan hé

Hop tac vdi nhdm chuong trinh Rikolto tai Viét Nam

chinh trong NGi bo Nhém van hanh (Tai chinh, Truyén théng, Hanh chinh, CN-TT, v.v.): Pam
cong viec bao tuadn thd cac quy dinh va hudng dan tai chinh cua Rikolto.
Bén ngoai Cdac d6i tac va cdng tac vién cla chuong trinh, cdc cdng ty tu nhan, td

chirc néng dan, v.v.

Muc dich cua
cong viéc

Cén bd Dy &n Lua gao Thuyc dia, dudi sy gidm sét tryc ti€p clia Trwdng nhdm Ky thuat
Lua gao va phdi hgp chat ché vdi cac cédn bd du dn, déi tac va cac bén lién quan trong
nganh lGa gao, sé hd tro va thuc day viéc trién khai Chwong trinh Lua gao mot cach hiéu

qua.

Phan 2: N6i dung va Bdi canh céng viéc

Nhiém vu va
trach nhiém

1. Thyc hién va giam sat chwong trinh

Chiu trach nhiém trién khai cac chién lwgc can thiép (bao gdbm san xuat bén
vitng, kinh doanh bao trum va maéi truong thuan lgi) théng qua sy tham gia
hiéu qua cla cac déi tac va cac bén lién quan.

Gép phan xay dung nang luc kinh doanh néng nghiép dia phwong théng qua
viéc cung cap ho tro ky thuat (cé thé do bén thir ba cung cap) va két ndi cac t6
chirc tai chinh va céc dich vu hd tro doanh nghiép

Chiju trach nhiém xay dwng va ra sodat viéc thuc hién cac ké hoach (bao gom ké
hoach hoat déng va ké hoach tai chinh) cla céc déi tac; thuc hién cac chuyén
tham thuc dia thwong xuyén dé ho tro cac cdn bd chuong trinh va cac ddi tac
trong viéc thyc hién cac hoat dong; cung cap ho tro cho hé thdng Gidm sat va
Panh gid (M&E) cla Chuwong trinh Lia gao, bao gbm thu thap va phan tich dir
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lidu, bdo cdo tir cac ddi tac va cap nhat cho cac chi s8 clia chuwong trinh. Chuan
bi cdc bdo cdo cd lién quan cho cac nha tai trg, bao gdbm danh gia chuong trinh
hang nam va theo d&i qua trinh quan ly théng tin trong chuong trinh dya trén
cac cong cu nhu Bang chirng vé tac dong (Evidence for Impact - E4l), Loi tirc
dau tu x3 hoi (Social Return on Investment - SROI) va céc cdng cu M&E khac.

2. Méi quan hé ndi bd va bén ngoai

e Ddng gbp vao viéc xay dung, duy tri va mé réng méi quan hé bén chat vdi céc
d6i tac, don vi hd tro chudi hodc cac bén lién quan clia Chuong trinh (vi du: cac
céng ty, nha cung cap dich vu, co quan chinh phid, mang ludi, nha tai trg va céc
td chirc phat trién khac).

e Duy tri va m& réng mang ludi dé clng c6 chuong trinh lGa gao duoc phat trién
xoay quanh hé théng thyc pham cla Rikolto.

3. Cac cong viéc khac
e Hb tro khach tham quan va d6i tac nwdc ngoai khi can.
e Khdng ngirng khdm pha cac co hdi phat trién chuyén mon.
e Thuec hién cdc nhiém vu khéc theo yéu ciu cla ngudi quan ly truc tiép.

Tham quyén

Vi tri Can bd Dy &n Thuc dia khéng cé vai trd quan ly truc tiép, nhung yéu ciu sy phdi
hop hiéu qua véi cdc dong nghiép khac & twong trinh lGa gao cling nhu & van phong
Rikolto.

Trach nhiém giai
trinh

e Tham gia vao viéc 1ap k& hoach, thyc hién va gidm st cdc hoat dong can thiép cla
chuwong trinh.

e Duy tri méi quan hé lam viéc nang dong va hiéu qua vdi cac dong nghiép, doi tac va
bén lién quan.

Cac két qua
chinh

e Tang cudng san xuat lua bén vitng va cai thién kha néng ti€p can thi treong theo
cac diéu kién t6t cho cac ndng dan san xuat quy md nho va cdc hop téc x3.

e Dam bao sy tham gia cla cac doanh nghiép ndng nghiép (thuong nhan, nha ché
bi€n va nha phan phdi) védi cac t6 chirc ndng dan trong madi quan hé kinh doanh bao
trum.

e Cung cap tv van kinh doanh hiéu qua cho cac t6 chirc ndng dan.

e K&t ndi tu duy va hanh dong gilra can bd du dn/chuong trinh va céc bén lién quan
théng qua viéc chia sé thong tin va xay dung nang luc.

e GO6p phantao ra mét moi trudng phat trién t6t hon cho sy bén virng va tinh toan dién
clia nganh lta gao O Viét Nam.

Chi s6 hiéu suat

e Caccan thiép va dit liéu bdo cdo chuong trinh.
e Cic muc tiéu hang ndm va két qua dat duwoc.

Phan 3: Cac yéu ciu vé nang lwc cong viéc

Trinh d6 hoc van

e T6t nghiép Cao dang hoidc Pai hoc trong linh vire cé lién quan nhu Nong hoc, Kinh
doanh, Méi trudng, Kinh t& Néng nghiép, Phat trién Néng thon hodc Iinh viyc lién
quan.
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Kinh nghiém lam
viéc

Cé Kinh nghiém lam viéc véi cac bén lién quan da dang, bao goém ndng dan, déi tac
dia phwong va cac to chirc phat trién.

Cé kinh nghiém lam viéc vé tinh bén virng ciia méi trwdng, gidi va thanh nién trong
chudi gia tri néng nghiép 1a mot loi thé.

Kién thirc

Kién thirc ki thuat vé néng nghiép: Hiéu biét sau sac vé canh tac va k§ thuat san
xuat lta, cac phwong phap ndng nghiép bén vitng, va hd tro ndng dan trong cac hoat
dong tai déng ruéng.

K¥ nang va kha
nang

Nang Iwc chinh (cu thé cho vi tri):

e HO tro thue dia va gidi quyét van dé: Kha nang giai quyét cac van dé kj thuat tai
hién trudng, cung cap gidi phap thuc té€ hodc két ndi cac bén lién quan véi cac
nguodn luc phu hop.

e Huwéng dan va c6 van: Kha nang huan luyén va cd van.

e Huwéng dén chat lwong va két qua: Tap trung vao viéc dat dwoc muc tiéu va duy
tri chat lvgng cao trong moi céng viéc.

e Mang lwéi va két néi cac bén lién quan: K§ ndng xay dwng va duy tri cic mai
quan hé chuyén nghiép, bao gébm lam viéc vdi néng dan, ddi tac dia phuong va
cac bén lién quan bén ngoai.

e Hoc hoi va chia sé kién thirc: C6 ham mudén phat trién ban than va chia sé kién
thire véi déng nghiép va cdc bén lién quan.

Nang lwe cdt 16i (dp dung cho tat ca cac cap do cong viéc):

e Kh&i xwdng: Chi dong va nhan trach nhiém vé cdng viéc véi su gidm sat toi
thiéu.

e Hop tac/ lam viéc nhém: Thé hién tinh than lam viéc nhom va hop tac tot voi
dong nghiép & cac bd phan va cap d6 khac nhau.

e Giao tiép hiéu qud: Truyén dat thong tin rd rang, mach lac dén déng nghiép va
cac bén lién quan bén ngoai.

e DAan dit ban than: Thé hién kha ndng tw quan Iy va chiju trach nhiém trong viéc
thuc hién nhiém vu.

Nang Iwc 1anh dao (cu thé cho vi tri):

e Linh hoat va thich nghi: Cé kha ndng nhanh chéng thich nghi véi sy thay déi
trong diéu kién thuc té€, nhu ciu cha cac bén lién quan va nhirng thir thach mai.

e Thuc day: Khuyén khich va truyén cdm hirng cho néng dan, ddi tac va cac bén
lién quan tich cyc tham gia vao cac hoat déng ctia chwong trinh.

Ngon ngir

La ngudi ban ngit tiéng Viét, str dung tiéng Viét thanh thao.
S dung tiéng Anh t6t (it nhat 1a doc, nghe hiéu va giao tiép co ban) 1a mot loi thé.

Job Description

Rice Field Project Officer Aug 2025




