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PIEU KHOAN THAM CHIEU

Tuyén don vi cung cp dich vu thiét ké, in va phat trién s6 héa tai liéu
“So tay Hanh trang cho Ngwoi Lao dong”

I. BOI CANH

Aide et Action (AEA — sip tré thanh Action Education) 13 t6 chirc phi chinh phi Quéc
té v6i tru s6 tai Paris, Phap. T chirc AEA Qudc té bat dau hoat dong tir ndm 1981 va c6 du 4n
tai 19 qudc gia thudc chau Au, chau Phi, va Chau A. Véi tim nhin “Thay dbi thé gidi thong
qua gido duc”, AEA sir dung céch tiép can gido duc lau dai cho nhom thanh nién va tré em dé
bi ton thuong. AEA ¢6 mat tai Viét Nam tir nim 2003, d4 va dang trién khai du 4n tai bay tinh:
Khéanh Hoa, Dik Lak, Thai Nguyén, Pht Tho, Lai Chau, Lao Cai va An Giang. Céc dy an cua
AEA tip trung vao ba linh vuc chinh:

e Gido duc va Cham soc tré tho (ECCE)
° Tiép can va Chat lugng gido duc Tiéu hoc va Trung hoc (A&Q)
e Gi4o duc Sinh ké

T6 chirc AEA va Trung tim Nghién ciru vé Gidi, Gia dinh va Méi truong trong Phat
trién (CGFED) phdi hop ddi tac tai tinh Lao Cai va huyén Pa Bic, tinh Hoa Binh (nay 1a tinh
Phu Tho) thyc hién Dy an “Thuc day phat trién nghé nghiép va kinh doanh cho thanh nién va
phu nit” do Lién minh chau Au (EU), Co quan Phat trién Phap (AFD), T6 chttc AEA va L'Oréal
tai trg, thoi gian thuc hi¢n 2023 - 2026. Dy an nham muc tiéu tang cuong vai tro cua thanh
nién va phu nir thong qua thac dy kha ning tiép can cac ngudn luc phat trién nghé nghiép,
kinh té va nang cao ning lyc.

Trong nhitng nim gan day, ngay cang nhiéu lao dong tré, phy nix, dic biét 1a ngudi dan toc
thiéu s6 roi qué dé tim viéc 1am tai cac thanh phé 16n hodc di 1am viéc & nude ngoai. Ho gip
nhiéu rai ro do thiéu thong tin, k¥ ning va hiéu biét phap luat. Dé hd trg nhitng d6i twong nay,
T4 chiic Aide et Action (sap tré thanh Action Education), phdi hop véi Trung tam dich vu viéc
lam tinh Lao Cai va Phong Noi vu ctia huyén Da Bic (nay la cac xa thudc tinh Phi Tho) cung
cac chuyén gia nhiéu kinh nghiém trong linh vyc da phat trién noi dung cubn “So tay Hanh
trang cho Nguwoi Lao dong” day 1a mot tai liéu ngan gon, thuc tién, de hiéu, nham cung cap
thong tin thiét yéu cho nguoi lao dong. Dé phat huy hiéu qua, tai liéu can duoc thiét ké chuyén
nghiép, than thién voi nguoi doc déc biét do6i voi nhiing thanh nién, nguoi lao dong dan toc
thleu 50, ¢6 cac minh hoa truc quan. Tai liéu thiét ké cho ca phién ban in va phién ban sé héa
t6i wu trén website va ung dung di dong cua AEA.

II. MUC TIEU

Thiét ké va in va phat trién phién ban s6 cta “S6 tay Hanh trang cho Ngudi Lao dong” véi
giao dién truc quan, dé sir dung, than thién dic biét v6i thanh nién va phu nit dan toc thiéu sd.
Tai liéu can hién thi tot trén website va ing dung di dong, c6 minh hoa va tinh nang diéu huéng
don gian dé nguoi lao dong d& dang tiép can thong tin, nang cao k¥ ning va tu tin hon trong
hanh trinh tim viéc va duy tri viéc 1am bén ving.
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III. PHAM VI CONG VIEC
1. Théng tin vé tai liéu
- Tén tai liéu: “S6 tay Hanh trang cho Nguoi Lao dong”.
- Muc tiéu: Cung cép kién thtrc thiét thuc vé viéc lam, khoi nghiép, k¥ ning song va
chinh sach ho trg, nham gitup thanh nién va phu nir dan toc thi€u so6 tu tin hon khi tham gia thi

truong lao dong trong nudc va quoc te.

- Pac diém: Tai li¢u dugc bién soan ngan gon, dé hiéu, giau tinh huong thyc té va bai
tap tuong tac.

- S6 trang géc (Word/PDF): 59 trang A4 (d4 bao gom to bia).

- DPoi tuwgng nguwoi doc chinh: thanh nién, phu nit dan toc thiéu s, nguoi lao dong di
cu va nguoi lao dong it c6 diéu kién hoc tap chinh quy.

- Ngon ngir: Tiéng Viét.

. Yéu cau thiet ke

a. Thiét ké va trinh bay tai liéu
e Thiét ké bia (trudc, sau), trang 16t va muc luc cho cudn s6 tay.
e Dan trang toan bd ndi dung dua trén ban thao do AEA cung cip.

e BG cuc 6 rang, dé theo ddi, st dung font chit va kich thudc phu hop cho doc trén dién
thoai va may tinh.

e Tuan thi nhan dién thuong hiéu ciia AEA va cac nha tai tro (logo, mau sic, guideline
s¢ dugc cung cap).

b. 6 hoa va minh hoa

e B0 sung icon, bi€u tugng, infographic, so d6 truc quan cho cac phan ndi dung va bai
tap.

e Hinh anh c6 thé tir kho stock c6 ban quyén hodc do don vi/tu vén tu thiét ké, nhung can
dugc AEA phé duyét.

e Mau sic va hinh anh ¢am bao tinh da dang, khong cung cb dinh kién gi6i hay dan toc.
c. Phat trién phién ban sé
e Xuit ban ra cac dinh dang phu hop dé phat hanh online:
o PDF dung lugng nhe (doc trén dién thoai).

o Flipbook/HTMLS don gian c6 menu diéu huong, muc luc dong, phong to/thu
nho.

e Thiét ké responsive, hién thi tot trén:
o Website LMS cua AEA: https://lms.action-education.org/
o Ung dung mobile ciia AEA (i0S va Android): AEA LMS

e Téi wu dung lugng dé tai nhanh, ké ca véi internet yéu.


https://lms.action-education.org/
http://play.google.com/store/apps/details?id=com.dion.aea
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e Dam bao kha ning tich hop don gian véi hé thdng hién c6 (don vi thiét ké ban giao link
nhung/iframe hoac file HTML5/flipbook tuong thich).

IV. YEU CAU POI VOI PON VI/TU VAN CUNG CAP DICH VU
- C6kinh nghiém tdi thiéu 3 nam trong thiét ké, in va phat trién tai liéu s6 (PDF, HTMLS5,

flipbook hoac eBook). Kinh nghiém lam viéc voi cac td chire, dy an phat trién, NGO
hodc céac co quan/to churc gido duc 1a mét 1oi the.

- C6 ddi ngii thiét ké d6 hoa va dan trang chuyén nghiép, am hiéu nguyén tic UI/UX than
thién v&i nguodi dung pho thong, da dang, bao gom thanh nién, phuy nit va lao dong han
ché vé doc.

- DPam bao san phém responsive, hién thi t6t trén website va ung dung di dong
(10S/Android).

- Cam két tién do theo TOR da dé ra, chiu trach nhiém chinh stra theo gop ¥ (t6i da 3
vong).

- Toan bd hinh anh, font, icon sir dung trong tai liéu phai c6 ban quyén hop phép.
- Ban giao day di file gbc, file PDF, phién ban HTML5/flipbook va tai liéu huéng dan.

- D¢ xuét giai phap tdi wu chi phi, dé dang bao tri va tich hop vao h¢ thong website va
app mobile cua AEA.
V. KE HOACH DU KIEN

(Thoi gian c6 thé thay doi theo thuc té trién khai cong viéc)

A A , Don vi thuc Thoi gian du
Hoat dong Noi dung chinh hién Kién
q - Cong bd TOR, nhan ho so,
1., Tuyenkch(_)n va lua ,ch(,)n tu;van. . ' AEA 14/10— 14/11
ky hop dong - Ky hop dong véi don vi
/2025

duogc chon
2. Khoi dong & - Hop ‘ghéng nhit phong cach
thong nhat phuong | thiét k&, dinh dang s6 va yéu AEA & Tuvan | 14-17/11/2025
an cau ban giao.

- Tu van gti concept ban dau

(3-4ngdy)

- Vong gop y lan 1: AEA
3. Thidtké thir & | Phanhoi (=3 ngay)
duyét concept (bia | Chinh sira lan 1: Tu van . 17/11 —
+ template + minh | Cinh sra (23 ngay) ABA & Tuvan | 54119025
hoa mén) - Vong gop y lan 2): AEA

i phan hoi b6 sung (2 ngay)

- Chinh sira 1an 2: Tu van

hoan thién va guri ban cudi (2

ngay)
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Hoat dong

Noi dung chinh

Don vi thuc
hién

Thoi gian dy
ki€én

4. Thiét ké & dan
trang toan bg noi
dung

Tu van dan trang toan bo tai
liéu (7-8 ngay).

-Vong gép ¥ lan 1: AEA
phan hdi (2 ngay).

- Vong gép ¥ lan 2: AEA
phan hdi (2 ngay).

- Chinh sira 1an 2: Tu van
hoan thi¢n (2 ngay).

- Vong gop y lan 3: AEA phan
hoi 1an 3 (2 ngay)

- Chinh sira 1an 3: Tu van
hoan thién (2 ngay)

Qua 3 1an yéu cau chinh stra:
theo thoa thuan gitta AEA va
bén cung cip dich vu

AEA & Tu van

24 —22/12/2025

5. Ban giao &
nghiém thu

- Ban giao file PDF (cao +
nhe), phién ban
HTML5/flipbook, file thiét ké
gbc, hudng din ky thuat.

- Ban giao ban in.

- AEA nghiém thu va x4ac nhan
hoan thanh.

AEA & Tu van

22 —-29/12/2025

VI.  SAN PHAM BAN GIAO

Don vi thiét ké va phat trién can ban giao day du cac san pham sau:

a. Phién ban in va phién ban so cua tai liéu

01 file PDF chat luong cao dé luu trit va in ban gidy.

01 file PDF dung lugng nhe, t61 wru hién thi trén dién thoai va dé tai Xuéng.

01 phién ban HTMLS/ﬂipbook (c6 menu diéu hudéng, muc luc dong, tim kiém, phong
to/thu nho) dé tich hop truc tiép vao website cia AEA va Ung dung mobile

(10S/Android).

Ban in hoan chinh (theo thong s6 k¥ thuat bén dudi): 250 ban.

b. File thiét ké goc

Toan bo file thiét ké (AI/PSD/INDD hoic twong duong).

Bo font, icon, hinh anh gbc di sir dung (c6 ban quyén hop phép).

c. Tai liéu hiedng dan ky thudt

Huéng dan cai dat/tich hop phién ban HTMLS5/flipbook vao website va app mobile.

Huéng dan co ban dé AEA c6 thé cap nhat hodc chinh sira nho vé sau (vi du thay ddi
logo, mau sac, hinh anh).

d. Ban quyén sir dung
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- Toan bo san pham ban giao kém ban quyén st dung thudc vé AEA, khong gidi han thoi
gian, pham vi va s6 lugng nguoi dung.

VII. TIEU CHi PANH GIA LUA CHON PON VI/TU VAN
- Kinh nghiém & ning lyc (30%): C6 kinh nghiém thiét ké tai liéu s6, hd so ning lyc va
doi ngli phu hop.

- Giai phap k¥ thuat & thiét ké (40%): D& xuit sang tao, than thién v6i nguoi dung (dic
bié¢t thanh nién, phu nir dan toc thi€u so), dé tich hop 1én web va app.

- Tai chinh (30%): Béo gié chi tiét, hop 1y, dam bao hiéu qua chi phi.
VIII. NOP HO SO

Cé nhan/to chuc quan tam vui long gui ho so gom:

- CV/Hb so nang luc, trong d6 lam ndi bat 1én cac san phém tuong tu da thuc hién;
- Giai phap k¥ thuat & thiét ké;
- Pé xuit tai chinh/bao gia (c6 thé theo mau dudi).

Ho6 so can dugc gui vé dia chi email: hr.vietham(@action-education.org,

cc: cuong.tran@action-education.org trudc 17:00 ngay 14 thang 11 nam 2025.

Ghi chu: Qua trinh tuyén chon ¢6 thé dwoc két thiic sém néu tim dwoc don vi/tu van phu hop.
Chung toi sé chi lién hé voi nhitng don vi/tw van nam trong danh sach rut gon.


mailto:hr.vietnam@action-education.org
mailto:cuong.tran@action-education.org
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DE XUAT TAI CHINH/BAO GIA

Don vi c6 thé giri d€ xuat tai chinh/ bdo gia theo mau ciia minh nhung can dam bao céc noi
dung dudi day.

Bao gia phai co diu d6 cua don vi (néu la doanh nghiép); chir ky néu 12 tu van doc 1ap.
Thong tin lién hé cia don vi & dai di€n nguoi phu trach: Email, dién thoai;
Thoi han bao gia;

Céc uu dai (néu co).

Dé xuat tai chinh gom céc ndi dung sau:

STT Noi dung DVT <. | Don gia Thanh Ghi chu
o Khoi <A
lwon (VND) tien
ng (VND)
Thiét ké bia trude/sau,
1 trang 16t, A’t.em]?lat.e dan . Géi 1
trang, phoi mau, icon minh
hoa mau
Dan trang toan b tai liéu Béo gia theo sd
(theo sb trang gbc 59 trang trang goc
2 A4), bo cuc, box ndi dung, trang >9
ky hiéu, edit,...
Hinh minh hoa cho noi Sb luwgng hinh do
dung X don vi dé xuat
3 Hinh (trung binh 1 hinh/2
trang)
Phat trién ban sb: chuyén
4 doi sang ﬂ1p120f)k/HTML5 Géi 1
responsive dé tich hgp
website va app mobile
In mau 4 mau, 2 mat, khd Don vi c6 thé tu dé
A5, Giay bia: giay Couche xuat theo phuong
300 can mo; gidy Couche an uu tién sur dung
120; Gay dan boi./Bao cac loai giay bao vé
gOm xin giay phép xuat moi trrong
5 ban ban 250 (f?01 véi in dor? vi
bao gia theo so0
luong trang dan
theo du kién. Vi du:
Gia in néu dudi 100
trang, gid in tur 101
den 120 trang)
Téng cong
(da bao gom VAT)




