Q OXFAM

PIEU KHOAN THAM CHIEU (TOR)
Thiét ké & Thi cdng stra chira, cai tao phong hop Tang 3
— Van phong Oxfam Viét Nam

1. OVERVIEW (TONG QUAN)

Tiéu dé va mo ta ngén gon

Thiét ké & cai tao phong hop 16n tang 3
(113 m?) — Van phong Oxfam Viét Nam

Dia diém thuc hién

Tang 3, Van phong Oxfam Viét Nam, 22 Lé Dai Hanh, Hai Ba
Trwng, Ha Noi

Ngay bét du hop dbng

Dv kién 15/03/2026

Hoan thanh thiét ké cudi thang 03/2026, du kién hoan thanh thi
cong sau khi chot Thiét ké 01 thang (thanh toan trwéc 30/04/2026)

Céch thirc ndp ho so

Guri h6 s gom (1) HO so nang luc (2) it nhét 03 hinh anh vé cac
dw an thi cong twong tw da trien khai tai cac van phong khac (3)
Phwong an céi tao kém khai toan tong mire dau tw

Han nop hd so

Vui long glri hé so vé dia chi email
hr.vietham@oxfam.org muén nhéat vao ngay 08/03/2026.

Céc yéu cau dac thu

Tuan thd nhan dién thu’o’ng’hiéu Oxfam; tan dung anh sang tw
nhién; khong che kin clra so; wu tién vat liéu than thién moi
tredng

2. BACKGROUND & CONTEXT (BOI CANH)

Phong hop 16n tai tAng 3 clia V&n phong Oxfam Viét Nam, véi dién tich 113 m2, la khong gian phuc
vu cac hoat ddng ndi bd nhw hop nhém, hdi thdo, dao tao, tiép khach va té chirc sy kién quy mo
vira va Ién. Hién tai, ching t6i dang c6 nhu ciu cai tao va stra chiva d& dap (rng tét hon cac nhu
cau hoat ddng hién tai va trong twong lai.

Cu thé, dw an cai tao hwéng dén cac muc tiéu:

e Nang cao c6ng nang st dung: t&i wu héa bd cuc phong dé phuc vu linh hoat cac nhu cau
nhw hop nhém, héi thao, tap huan... déng thoi tang mirc d6 tién dung va trai nghiém.

e Tang cwdng nhan dién thwong hiéu Oxfam: tich hop cac yéu td vé hinh anh, mau séc,
théng diép cha dao va cac gia tri cbt 16i clia Oxfam vao thiét ké khong gian, giup phong
hop tré thanh diém nhan thé hién phong cach va van héa té chirc mot cach chuyén nghiép.

e Tao dwng mot khong gian hién dai — thoang — tbi gian: hwéng dén phong cach thiét ké
sach sé&, sang sUa, it chi tiét re&m ra nhung van tao cdm giac 4m clng, hai hda va phu
hop v&i méi trwdng 1am viéc ctia mot td chire qubc té.

e  Cai thién khu pantry/coffee-break: bién khu virc nay thanh mét diém phuc vu cho sw kién;
ddng thei gil lai tinh tién ich vén c6 ctia khéng gian.

e Nang cao chat lwong trai nghiém téng thé: dam bao thiét k& mai tan dung tét ngudn sang
tw nhién, t6i wu thong giod, Iwa chon vat liéu than thién méi triedng va ddm bao cac yéu cau

ky thuat nhw @m thanh

— &nh sang — lwu trir thiét bi.




3. DETAILED SPECIFICATION (YEU CAU CHI TIET)

3.1. Yéu cAu thiét ké tong thé

e Cung cép thiét ké concept

e Phong cach wu tién: hién dai — thoang — it chi tiét — mau séc tinh gian.

e Thé hién rd phwong an anh sang, vat liéu, bd tri cong nang va cay xanh (néu phu hop).
e Dam bao phu hop nhan dién thwong hiéu va gia tri cét 16i cia Oxfam.

3.2. Yéu cau theo khu vwc
A. Khu virc ké sach / trang tri

e Nha thau chi dong dé xuét thiét ké&, wu tién tai s& dung vat liéu va han ché téi da phat thai ra
moi trwdng.

C6 thé dung dé trwng bay sach hoac trwng bay trang tri.

e Thu gon so v&i hién trang nhwng khong loai bé hoan toan.

B. Khu vuc clra s

Khoéng che kin bang thach cao; gitr &nh sang tw nhién.
Dé xuat phwong an thay thé: film kinh hoa tiét, lam gé, panel...

C. Branding — Nhan dién Oxfam

e Bé&t budc: Logo Oxfam & tagline “The future is equal’.

e M6t btrc &nh kich thuwéc Ién, nha thdu dé xuat kich thuwdc va chét liéu phu hop

e M6t ban dd Viét Nam thé hién cac khu vie dw &n Oxfam dang trién khai (Tuy chon; chi bd
sung néu bd tri dwoc khéng gian phi hop trong thiét ké)

D. Pantry / Coffee-break

Thiét ké thanh khu vwc check-in, m cuing, thdm my.

e Gil® nguyén ban ubdng nwéc hién tai.

e Trang tri twdng bang 3 khung tranh van hoa 3 mién (thd cam, théu, gém...).
o Khong dat logo Oxfam tai pantry.

E. Tea-break wall / Background phdng van

Thiét ké can phu hop tdng thé khong gian va tham khao s dung bang mau thwong hiéu Oxfam,
khéng gi¢i han chi mau xanh.

F. Twdng bén trai tir clra vao

Thiét ké phu hop véi bd cuc chung va gilr lai mot hdc ti danh cho ampli, phuc vu két nbi hé
théng 6 loa treo twong.

G. Tai liéu hinh anh tham khao

Nha th3u vui ldng tham khao album &nh van phong Oxfam do Oxfam cung cép dwéi day.
https://www.youtube.com/watch?v=LPvvrhwBKCE
https://www.reedgearchitecture.com/project/oxfam



https://www.youtube.com/watch?v=LPvvrhwBKCE
https://www.reedgearchitecture.com/project/oxfam

4. EXPECTED DELIVERABLES (SAN PHAM BAN GIAO)

STT | San phdm M6 ta

1 01 Concept thiét ké Dinh hwéng phong cach, chét liéu, mau sac; mo tay
twéng.

2 Thiét ké 3D Thé hién trc quan khéng gian theo concept da chon.

3 Ban vé thi cong Chi tiét kich thworc, vat liéu, ky thuat; du dé thi cbng.

4 Bang dv toan so bd Dy toan so bd tbng mirc dau tw

5 So d6 mat bang hién trang Nha thau hoan thién lai dwa trén thong tin Oxfam
cung cap.

6 Ké hoach thi cong Timeline & bién phap té chirc thi cong, an toan lao
dong.

5. TIMELINE (KE HOACH THO' GIAN)

Hoat déng

1. Khao sat hién trang

2. Gwri 01 concept

3. Oxfam phan hoéi &
chét concept

4. Thiét ké 3D

5. Ban vé thi cong + dw

toan so bo

| 6. Chuéan bj vat tw
(song song)

7. Thi c6ng hoan thién

8. Nghiém thu — s(ra 16i

— hoan thién ho so

9. Thanh toan & ban
giao day du

6. TIMEFRAME & PAYMENT SCHEDULE (THO'I GIAN & THANH TOAN)

M6 ta

Do dac, chup anh, thu thap di¥ liéu ky thuat.

Nha thau glri concept so bd — mé ta ngan gon.

Hop gop ¥y & chon concept cudi.

Phat trién thiét ké 3D.

Hb so ky thuat & chi phi; tap trung dung pham
vi wu tién.

D4t vat tw phd thong, chuén bi nhan cong, do
dac lai kich thwérce.

Thi cbng ndi that, branding, art-wall, pantry, hé
théng loa — thi céng tang cwéng 2 ca/ngay.

Kiém tra, stra 16i nhd, hoan thién bién ban ban
giao.

Thanh toan & ban giao hé so theo TOR.

Thei lweng dw kién
(ngay lam viéc theo
quy dinh)

01 ngay

07 ngay

01 ngay

07 ngay

07 ngay

Song song

20 ngay

3—4 ngay

Truwée 30/04/2026

Dot | Piéu kién thanh toan Thoi diém %

1 Tam &rng Ngay sau ky Hop déng | 20%
2 Sau khi duyét hd so concept Ngay sau phé duyét 30%
3 Sau khi duyét bdé Ban vé thi cong Ngay sau phé duyét 30%
4 Nghiém thu hoan thién cdng trinh Sau nghiém thu 100% 20%




7. REQUIREMENTS FOR SUPPLIER PROFILE (NANG LUC NHA THAU)

Bat budc:

e Cé it nhat 3 nam kinh nghiém trong thiét ké va thi cong ndi that van phong/khéng gian coéng
cong, wu tién cé du an cho NGO, co quan chinh phi hodc van phong quéc té.

e Kha nang cung cép giai phap thAm my & cdng nang; dap &ng tién d6 nhanh.

o DOi ngld ky thuat, giam sat va an toan lao dong.

e Co6 kinh nghiém trong viéc td chirc va thiét ké cac hoi thdo nghé thuat, trién 1am, thiét ké
khong gian. Kinh nghiém thiét k& cho NGO, co quan chinh phi hodc co quan quéc té 13 loi

thé.

Uu tién:

e Da thyc hién khong gian cé yéu té branding.

e S& dung vat liéu than thién méi trwdng; dé xuat giadi phap tiét kiém ndng lwong.
e Co6 kinh nghiém tw van dw an theo chuan cong trinh xanh (LEED/LOTUS/EDGE)

8. APPLICATION CHECKLIST (HO SO NOP)

Tai liéu Bat buéc / Tuy chon
Hb so nang lwc & phap ly (BKKD, MST...) Bat budc
Portfolio dw 4n lién quan Bat budc
Concept thiét ké dy an twong tw Tuy chon
Thiét ké, phwong an thi cong va khai toan Bat budc

Ké hoach th&i gian & td chirc thi cong

Bat budc néu nhan thi cong

9. EVALUATION & AWARD CRITERIA (TIEU CHi CHAM BIEM)

Nhoém tiéu chi | Tiéu chi Diém
t6i da
Ky thuat e Chét lwgng dé xuét thiét ké so bd 30
« Hiéu biét branding Oxfam; giai phap art-wall/branding
e Kha nang dap rng timeline & phwong an thi céng
Nang lwc Kinh nghiém dv an twong tw; nang Iwc déi ng: 25

e Quan ly thiét ké c6 bang cao hoc/dai hoc chuyén nganh thiét ké
ndi that, xay dwng hodc céac linh vuc lién quan.

e Cé it nhat 3 nam kinh nghiém tw van truyén théng cho céc td
chirc hoat déng trong Iinh virc sang tao va thiét ké. Kinh nghiém
thiét ké cho cac co' quan chinh phd, co quan quéc té 1a mét loi
the.

e it nhat 3 nam kinh nghiém trong thiét ké va thi cong ndi théat.

e C6 kinh nghiém t6 chirc va thiét ké cac hoi thao nghé thuat, trién
Iam, thiét ké khoéng gian nghé thuét.

e C6 kinh nghiém tw van dy an dat chrng nhan cong trinh xanh
(LEED/LOTUS/EDGE) vé hiéu qua nang lwong va méi trudng

Yéu ciu cho Quan ly thi cong:

e C6 5 nam kinh nghiém trong thiét ké va thi cong noi that van
phong. Kinh nghiém cho cac co quan chinh phi, co quan quéc
té 1a mot loi thé.

e Bang dai hoc chuyén nganh thiét ké noi that va xay dwng hoac
cac linh vyee lién quan.

e C6 kinh nghiém thiét ké& va thi cong cac khoéng gian sang tao.

e Thoéng thao tiéng Viét va tiéng Anh

e Cé kinh nghiém thiét ké va thi céng tron géi

Pao durc & Bén e Dé& xuat sir dung Vat liéu bén virng, an toan lao déng 20
virng e Phu hop gia tri Oxfam; binh dang & da dang
Tai chinh Gia ca canh tranh; minh bach chi phi 25

Ghi cht: Téng diém 100. Oxfam c6 thé phdng van/trao dbi thém dé hiéu thém vé nang luc trudc
khi quyét dinh trao thau.



10. OTHER CONDITIONS (PIEU KIEN KHAC)

Nha thau phai tuan tha Diéu khodn & Diéu kién D4u thau ctia Oxfam.
Nha thau tuan tha Bd Quy tdc Ung xt& Nha cung cip ctia Oxfam va cac quy dinh lién quan.

. ANNEXES (PHU LUC)

Anh hién trang

https://oxfam.box.com/s/rxt9nv7ii2ooupu4sh84n0uvvy08gp0Oa

Nha thau vui 1dng tham khao album anh van phong Oxfam do Oxfam cung cap dwdi day.
https://www.youtube.com/watch?v=LPvvrhwBKCE
https://www.reedgearchitecture.com/project/oxfam

B6 pattern va bang mau dac trwng ctia Oxfam:
https://oxfam.app.box.com/folder/358626685272



https://oxfam.box.com/s/rxt9nv7ii2ooupu4sh84n0uvvy08gp0a
https://www.youtube.com/watch?v=LPvvrhwBKCE
https://www.reedgearchitecture.com/project/oxfam
https://oxfam.app.box.com/folder/358626685272

