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International Development

26 March 2026
AM 13379 - Request for Quotations

Production of Promotional Materials for the Aus4Skills
Program

Dear prospective service provider,

Tetra Tech International Development Pty Ltd (Tetra Tech International Development) as purchaser is
seeking the production of promotional materials for the Aus4Skills Program. We invite local service
providers to submit quotations as per the specifications detailed in Section 5 of this Request for
Quotations (RFQ).

Quotations and supporting documentation must be submitted by email by 2 April 2026, 17:00 (Hanoi
time) with the subject line “your company name — Promotional Materials” to the following contact
officer:

Name: Andrea Wilson
Title: Contracts and Services Advisor
Email: procurement@aus4skills.org

It is your responsibility to ensure that your quotation reaches the email address above on or before the
deadline. Quotations that are received by Aus4Skills after the deadline indicated above will not be
considered for evaluation.

Quotations will be deemed valid for 30 days from the date of submission. At any time during this
period, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other
market factor will be considered by Aus4Skills.

Thank you and we look forward to receiving your quotation.

Aus4Skills Procurement Team
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ANNEX 1: SCOPE OF SERVICES
1 BACKGROUND

Aus4Skills Phase 3 is a AUD 90 million investment of the Australian Government over ten years, (1
August 2025 to 30 July 2035) to progress the goal of enabling Vietnam to realise its human resource
development priorities in agreed sectors while promoting a stable, secure and prosperous Vietnam.
Building on previous phases of the program, Aus4Skills Phase 3 will continue to support Government
of Vietnam partner ministries to support policy priorities, while maintaining flexibility to respond to
emerging needs and opportunities.

Australia and Vietnam are long-standing partners in the human resource development sector through
a decade of bilateral support and enduring institutional linkages. To-date, Aus4Skills has supported
delivery of Australia Awards Scholarships (AAS) and alumni engagement, vocational education and
training (VET) sector strengthening, and public sector leadership strengthening through the Vietnam
Australia Centre (VAC).

Aus4Skills Phase 3 will contribute to building Australia’s reputation as a trusted and visible partner in
supporting a stable, secure and prosperous Vietnam through a focus on three key components that
align with Vietnam’s National Socio-Economic Development Strategy for 2021-2030 (with a vision to
2045) priorities and the Australia-Vietnam Development Partnership Plan 2024-2028:

i.  Higher Education including support for AAS, alumni engagement and targeted activities
overseen by the Ministry of Education and Training.

ii. The Vietnam Australia Centre (VAC) delivered in partnership with the Ho Chi Minh
National Academy of Politics, in collaboration with the Australian Embassy (Hanoi), the
Office of the Government and the Ministry of Foreign Affairs, and

iii. Vocational Education and Training (VET) overseen by the Directorate of Continuing
Vocational Education and Training, Ministry of Education and Training.

Aus4Skills regularly organises courses, trainings, workshops, forums, other events, runs promotional
campaigns and produces reports requiring high quality promotional materials.

2 DELIVERABLES
Aus4Skills is seeking local service providers who are able to:

e Produce high-quality print and promotional materials according to designed items provided
and instructed by Aus4Skills.

e Collaborate with Aus4Skills’ graphic designers to ensure printed and promotional materials are
suitable for production.

e Ensure that all materials used in the production of print or promotional materials comply with
the terms and conditions of the contract with Tetra Tech International Development, including
environmental/sustainability requirements and prohibitions on the use of forced labour.

e Provide mark-ups or samples for Aus4Skills’ approval before mass production.

e Support the licensing of specific printed products (reports, guidelines), as required.

e Perform other printing and production tasks as reasonably requested by the Aus4Skills
Communications Team.

3 KEY COMPETENCIES AND EXPERIENCE
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Interested services providers must:

(i) be capable of communicating in English and Vietnamese

(ii) demonstrate up to 5 years of professional experience in providing printing and production of
promotional materials.

(iii) demonstrate flexibility and ability to work under tight deadlines.

4 EVALUATION CRITERIA

The following criteria will be used to evaluate proposals:

e Demonstrated experience in providing in providing printing and production of promotional
materials.

e Proposed fees (see Annex I), noting that Aus4Skills is not bound to select the service provider
which proposes the lowest price and reserves the right to negotiate costs.

5 SUBMISSIONS

All submissions must include the following:

e Profile of your company with reference to previous and current clients serviced by the
Company

e Quotation (see Annex 2) which can be downloaded here: Password: ymkx17gCdH82,
https://coffeyids.egnyte.com/fl/CxRW7Qyt4XYk

6 CONTRACT

The term of the contract with the selected individual will be for 12 months from April 2026 — March
2027 and may be extended as agreed between the Parties in writing, subject to the service provider’s
performance and value for money considerations.
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ANNEX 2

Services Provider's Name:

Services Provider's Address

Services Provider's Phone No.

E-mail address:

Services Provider's Tax Code.

Quotation Validity Date:

30 days

QUOTATION FOR PRODUCING PROMOTIONAL ITEMS

STT

Item
San phdm

Specifications
Mb ta quy cich

Unit
Don vj tinh

Unit Price (VAT included)
D on gid da bao gém VAT

(

ND)

Khong can mo
(S8 lwgng < 100)

Khéng can mo

(56 lwgrng 101<=300

Khéng can me
(S6 lwgng 301<=500)

Khéng can me
(S6 lwgng tir 501 tré 1én)

Weight
100gsm

Weight
120gsm

Weight
200gsm

Weight
300gsm

Weight
100gsm

Weight
120gsm

Weight
200gsm

Weight
300gsm

Weight
100gsm

Weight
120gsm

Weight
200gsm

Weight
300gsm

Weight
100gsm

Weight
120gsm

Weight
200gsm

Weight
300gsm

Envelop/Phong bi

Kich thudc: AS

Chat liéu: Offset, FSC certified

K§ thuat in: K§ thuat s&, 4 mau

Gia céng: Thanh phdm gdém béng dinh che

Pcs/Chiéc

Envelop/Phong bi

Kich thudc: A4

Chat liéu: Offset, FSC certified

K§ thuat in: K§ thuat s&, 4 mau

Gia céng: Thanh phadm gdém béng dinh che

Pcs/Chiéc

Invitation/Thu moi

Kich thudc: A4

Chat liéu: Offset, FSC certified

K§ thuat in: K§ thuat s&, 4 mau

Gia cdng: Thanh pham (bé& gap doi thanh A5)

Pcs/To

To thong bdo

T& thong bao tiéng Anh - 2 tor

Kich thudc: A4

Chat liéu: Offset, FSC certified

K§ thuat in: K§ thuat s8, in 1 mau, 1 mat

Pcs/To

To thong bao

T& thong bao tiéng Viét - 1 to

Kich thudc: A4

Chat liéu: Offset, FSC certified

K§ thuat in: K§ thuat s6, in 1 mau, 1 mat

Pcs/To

Fact Sheet/T& chuong
trinh

To chwong trinh - 1 to

Kich thudc: A4

Chat liéu: Offset, FSC certified

K§ thuat in: K§ thuat s6, in 4 mau, 2 mat

Pcs/To

Fact Sheet

Material/Chat liéu: Gidy, FSC certified,
Size/Kich thudc: A4

Techniques/K§ thuat in: High quality digital
printing, 4 colors

Number of pages/S6 trang: 2 (2 mat)

Pcs/To

Leaflet

Kich thudc: 46 x15,5 cm, triplet folds
Chat liéu: Offset, FSC certified

K§ thuat in: K§ thuat s&, 4 mau

Gia céng: Thanh phdm

Pcs/To




10

Poster

Kich thudc: A3

Chat liéu: Offset, FSC certified
K§ thudt in: K§ thuat s&, 4 mau
Gia cong: Thanh pham

Pcs/To

Country Profile

Kich thuwdc: A3 Double folds
Chat liéu: Offset, FSC certified
K§ thuat in: K§ thuat s&, 4 mau
Gia céng: Thanh phdm

Pcs/TY

11

Gidy chirng nhan
(Certificate)

Kich thudc: A4

Chat liéu: Offset, FSC certified
K§ thudt in: K§ thuat s&, 4 mau
Gia cong: Thanh pham

Pcs/To

Bia kep file (File cover)

Kich thudc: 25x35 cm
Chat liéu: C300 ,can m& 1 mat
In 4 mau/ mat.

Gia cong: B& gan 2 dudng, gdy 2cm; nep sat

Pcs/Chiéc

13

Business Card

Kich thudc: 5.5%9cm
Chat lidu: C300, in 4 mau/2 mit
Gia cong: Xén thanh pham

Box/hop

Note/Luu y:

* The term of the contract with the selected service provider(s) will be for 12 months. Payment will be made based on actual quantity/items printed or
produced/Hop déng nguyén tic sé cé thdi han 12 thang. Thanh toan duya trén s6 lwgng va hang muc dugc in hay san xuat

* Provide mock up before mass production/Cung cip hang mau trudc khi san xuat hang loat

* Ghi chd rd loai gidy, vat liéu, nhdn hang ma céng ty s& cung cap

Signature/Chir ky

Date/ngay:
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Services Provider's Name:

Services Provider's Address

Services Provider's Phone No.

E-mail address:

Services Provider's Tax Code.

Quotation Validity Date:

30 days

QUOTATION FOR PRODUCING PROMOTIONAL ITEMS

STT

Item
San phdm

Specifications
Mb ta quy cich

Unit
Don vj tinh

Unit Price (VAT included)
D on gid da bao gém VAT

(

ND)

Can mo
(S8 lwgng < 100)

Can mo

(56 lwgrng 101<=300

Can m¢
(S6 lwgng 301<=500)

Can me
(S6 lweng tir 501 tré 1én)

Weight
100gsm

Weight
120gsm

Weight
200gsm

Weight
300gsm

Weight
100gsm

Weight
120gsm

Weight
200gsm

Weight
300gsm

Weight
100gsm

Weight
120gsm

Weight
200gsm

Weight
300gsm

Weight
100gsm

Weight
120gsm

Weight
200gsm

Weight
300gsm

Envelop/Phong bi

Kich thudc: AS

Chat liéu: Offset, FSC certified

K§ thuat in: K§ thuat s&, 4 mau

Gia céng: Thanh phdm gdém béng dinh che

Pcs/Chiéc

Envelop/Phong bi

Kich thudc: A4

Chat liéu: Offset, FSC certified

K§ thuat in: K§ thuat s&, 4 mau

Gia céng: Thanh phadm gdém béng dinh che

Pcs/Chiéc

Invitation/Thu moi

Kich thudc: A4

Chat liéu: Offset, FSC certified

K§ thuat in: K§ thuat s&, 4 mau

Gia cdng: Thanh pham (bé& gap doi thanh A5)

Pcs/To

To thong bdo

T& thong bao tiéng Anh - 2 tor

Kich thudc: A4

Chat liéu: Offset, FSC certified

K§ thuat in: K§ thuat s8, in 1 mau, 1 mat

Pcs/To

To thong bao

T& thong bao tiéng Viét - 1 to

Kich thudc: A4

Chat liéu: Offset, FSC certified

K§ thuat in: K§ thuat s6, in 1 mau, 1 mat

Pcs/To

Fact Sheet/T& chuong
trinh

To chwong trinh - 1 to

Kich thudc: A4

Chat liéu: Offset, FSC certified

K§ thuat in: K§ thuat s6, in 4 mau, 2 mat

Pcs/To

Fact Sheet

Material/Chat liéu: Gidy, FSC certified,
Size/Kich thudc: A4

Techniques/K§ thuat in: High quality digital
printing, 4 colors

Number of pages/S6 trang: 2 (2 mat)

Pcs/To

Leaflet

Kich thudc: 46 x15,5 cm, triplet folds
Chat liéu: Offset, FSC certified

K§ thuat in: K§ thuat s&, 4 mau

Gia céng: Thanh phdm

Pcs/To




10

Poster

Kich thudc: A3

Chat liéu: Offset, FSC certified
K§ thudt in: K§ thuat s&, 4 mau
Gia cong: Thanh pham

Pcs/To

Country Profile

Kich thuwdc: A3 Double folds
Chat liéu: Offset, FSC certified
K§ thuat in: K§ thuat s&, 4 mau
Gia céng: Thanh phdm

Pcs/TY

11

Gidy chirng nhan
(Certificate)

Kich thudc: A4

Chat liéu: Offset, FSC certified
K§ thudt in: K§ thuat s&, 4 mau
Gia cong: Thanh pham

Pcs/To

Bia kep file (File cover)

Kich thudc: 25x35 cm
Chat liéu: C300 ,can m& 1 mat
In 4 mau/ mat.

Gia cong: B& gan 2 dudng, gdy 2cm; nep sat

Pcs/Chiéc

13

Business Card

Kich thudc: 5.5%9cm
Chat lidu: C300, in 4 mau/2 mit
Gia cong: Xén thanh pham

Box/hop

Note/Luu y:

* The term of the contract with the selected service provider(s) will be for 12 months. Payment will be made based on actual quantity/items printed or
produced/Hop déng nguyén tic sé cé thdi han 12 thang. Thanh toan duya trén s6 lwgng va hang muc dugc in hay san xuat

* Provide mock up before mass production/Cung cip hang mau trudc khi san xuat hang loat

* Ghi chd rd loai gidy, vat liéu, nhdn hang ma céng ty s& cung cap

Signature/Chir ky

Date/ngay:



ANNEX 2

Services Provider's Name:

Services Provider's Address

Services Provider's Phone No.

E-mail address:

Services Provider's Tax Code.

Quotation Validity Date:

QUOTATION FOR PRODUCING PROMOTIONAL ITEMS

30 days

STT

Item
San phdm

Specifications
MBS ta quy cach

Unit
Don vj tinh

Unit Price (VAT included)
Pon gia da bao gom VAT
(VND)

S6 lwgng
<100

S6 lwgng
101<=200

S6 lwgng
201<=300

S6 lwgng
301<=500

S6 lwgng
>501

Notebook/S6 tay

- Kich thuéc: AS

- Chat lidu: Offset, FSC certified

S8 trang: 184 trang ca bia

- Trang bia: Carton lanh bi C, in 4 mau, cdn m& - mit
ngoai

- Trang rudt: off nga vang 80gsm, in 1 mau 1 ndi dung
xuyén sudt

- 3 t& gac (6 trang) off 100, in 4 mau / 2 mat

K§ thuat in: K§ thuat s6, in 4 mau, 2 mt

Gia cong: Lo xo gdy, thanh pham

Pcs/cudn

Pen/But bi

Chuing loai: But xiaomi

Kich thuwédc: 14cm

V6 but: mau trang, nhya cao cap
Dau bat:kim loai,

Rudt but: myc gel den

In: 2 mau/ 2 vj tri

Pcs/chiéc

To-te bag/Tui Tote

Tui tote

Chat liéu: Vai hai l&p va 16t bong

Kich thudc: 37x19,5x11cm

In mau, tay cadm hai mau NGt mé miéng tui- Mt trudc 1
mau in lua- Mat sau 1 mauin lua

Pcs/chiéc

T-shirt/Ao thun

Chat liéu: 95% cotton, 5% spandex
Kich thudc: S,M,LXL

Ao c6 c6 dét

In lya hai mau

Pcs/chiéc

Binh nudc

Chat ligu: V& inox I8i inox
Kich thudc: 490ml
Logo in laze

Pcs/chiéc

Binh nudc

Chat lidu: V4 inox 16i inox
Kich thuwdc: 450ml
Logo in laze

Backpack/Ba 16

Kich thuwdc: 31cm x 43cm x 15cm

Chat liéu: Vai du 2 sgi hay vai b8 2 mau (c6 2 cach goi)
Hé treo vat dung da dang

Quai deo cdng théi hoc. Lung ba 16 h6 trg cot séng
Théu logo

Pcs/chiéc

Cap/Mii

Chat liéu: 100% cotton canvas
Logo théu
Kich thuéec: Free size

Pcs/chiéc

Paper Bag/Tui gidy

Ti gidy

Kich thudrc: 34x20x6cm
Chat liéu: C250

In: 4 mau, cdn ma.

Gia céng thanh phim

Pcs/chiéc

Tdi gidy size: 30x25x8cm
Gidy C200

In: 4 mau, cdn mo.

Gia cong thanh pham

Pcs/chiéc

Umbrellar/O

Chling loai: O du tw dong 2 chiéu

- 10 nan gép 3, chidu dai 34cm

- Kich thuérc: 58.5x103cm

- Trong lwong: 368g

- Khung nan 6: Kim loai son tinh dién két hgp carbon
fiber

- Tay cdm: nhya PVC

- Vi 4o 6: Vai Pongee 190T, khdng chira chat gay ung
thu Formaldehyde

- Kha ning chéng nuwdc: 1SO 3

- Kha ning chéng nang: UPF 50+, ngén tia UV dén 99,9%
- In &n theo yéu cau

Pcs/chiéc

Thé tén hdi nghi (Lanyard)

Kich thuéc: 9.5%13.5cm (kich thudce thé)

Chat liéu: C300, FSC certified

K§ thuat in: K§ thuat s6, in 4 mau, 2 mit

Gia cong: Cét tirng thé

Thanh phadm: Thé deo gdm miéng nhya boc bén ngoai,
day deo, thé in)

Pcs/chiéc

Mug/c8c st

Dung tich 180ml, khéng nép
Minh Long hodc Bat trang
In &n theo théng diép va logos du &n

Pcs/chiéc

Face Masks/Khau trang

Khau trang khang khuan

Chat liéu vai, may 2 16p

In &n theo thong diép va logos dy 4n
C6 hop dung

Pcs/chiéc




14 |Wireless charger Sac khong day Energizer Pcs/chiéc
- Cong suit 15W
- Do day 7mm
- In logo, théng diép du dn
15 [Hashtag - Thiét k& va in &n Hashtag cam tay theo ndi dung Pcs/chiéc
16 [Thé tén Nhan vién deo - Kich thudc: 2*7cm Pcs/chiéc
ngurc c6 nam cham - Chat ligu: Kim loai phti Thiy tinh thé
(Magnetic Name tag) - Gia céng: Thanh pham
17 |Standee cudn nhém Standee cuén nhém (0.8x2m) Pcs/chiéc
18 [Standee khung thép Kich thudc: 80x180cm Pcs/chiéc
- Khung thép son tinh dién, chan dé c6 chd dung nudc
hodc cat dé ting trong luong.
- In decal pp can mo.
19 |[Lapel pin Pin cai 4o c6 logo t6 chic, loai nam cham hut Pcs/chiéc
Note/Luu y:

* The term of the contract with the selected service provider(s) will be for 12 months. Payment will be made based on actual quantity/items printed or produced/Hop déng nguyén tdc sé cé
thoi han 12 théng. Thanh todn dwa trén s6 Iwgng va hang muc dugc in hay sén xuét

* Provide mock up before mass production/Cung cdp hang mdu trudc khi san xudt hang logt
* Ghi chd r8 logi gidy, vt liéu, nhin hang ma céng ty sé cung cap

Signature/Chir ky

Date/ngay:
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