. a"’i Trung tim bzo ton da dang sinh hoc Nuéc Vigt Xanh
VIET A: 60 Thanh Vinh 2, Son Tra, Da Ning

T: 0236 3925824

E: admin@greenviet.org
W: www.greenviet.org

Chung tay béo tdn da dang sinh hoc Viét Nam

MO TA CONG VIEC

Can bd truyén thong

Trung tim GreenViet can tuyén 01 can bo truyén thong voi thong tin cu thé sau:

I. THONG TIN CHUNG

v' Vi tri cong viéc: Can bo truyén thong

v' Loai hinh cong viéc: Toan thoi gian (tir thir 2 dén thir 6)
v' Noi lam viéc chinh: Thanh phé Pa Ning

v Phong ban 1am viéc: Phong Phét trién va Truyén thong

. CONG VIEC CHINH
Quan 1y cac kénh truyén thong va thong tin truyén thong cia trung tam GreenViet.
Lap va thuc hién ké hoach truyén thong (theo nam, thang, hoat dong, su kién).
Viét va ding bai truyén thong (theo dinh ky, hoat dong, su kién).
Lén layout, y tuong va tim dbi tac thiét ké cic san pham truyén thong nhu Poster,
standee, backdrop, annual report, ... véi yéu ciu ky thuat va chat lugng cao (theo dinh
ky, hoat dong, su ki¢n).
Tham gia thyc dia, lay thong tin dé phuc vu truyén thong cho to chirc, dy an.
HO trg cac su kién quan trong cua to chure, dy an.
Truyén thong gy quy.
Quan 1y cac san pham truyén thong cta t6 chirc, du an, lwu trit trén phin mém cia to
chuc va drive chung cia du an.
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I1I. YEU CAU

La cong dan Viét Nam, khong qua 40 tudi.

Trinh d6 hoc van: Pai hoc tré 1én (uru tién trinh d6 sau Pai hoc)

Chuyén nganh dao tao: Truyén thong, Bao chi, Digital marketing.
Kinh nghiém lam viéc: it nhat 03 nam kinh nghiém lam vé truyén thong.
KY¥ nang:

- Lap va giam sat ké hoach tot.

- C6 thAm my trong thiét ké 4n pham phu hop bao gdm 4n pham xuét ban, truyén
thong mang (mailchimp, website, newsletter, inforgraphic), lam video. Uu tién
cac ng vién c6 thé sir dung cac phan mém thiét ké nhu: Photoshop, Premiere,
Lighroom,... hodc cac giao dién thiét ké online nhu Canva,...

- QGiao tiép tot voi do1 nhom lam viéc, ddi tac, nha tai trg, co quan chirc nang,
cong dong.

v' Tinh than, thai do: Ky luat, trung thuc, khiém ton, hop tac, hoc tap, ton trong, biét on
v Ngoai ngtr: Thanh thao tiéng Anh trong nghe, néi, doc, viét, du dé giao tiép va lam
viéc vO1 doi1 tac quoc te.
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IV. QUYEN LOI

Luong: Theo ning lyc va két qua dong gop.

Thuodng: L&, tét va hiéu suét cong viéc.

Nghi 18, tét, phép, bu: Theo ché d6 nha nudc va dii ngd cua GreenViet.

Bao hiém x4 hoi: Theo Luat lao dong.

B4o hiém vién phi: Theo ché do dai ngd cua GreenViet.

Kham strc khoe tong quat: Dinh ky 01 1an/nim.

Phat trién c4 nhan: Puoc nang cao ning luc vé chuyén mén, ky ning lién quan.
Diéu kién lam viéc: Puge cung cép thiét bj 1am viéc nhu may tinh, déng phuc...
Quyén lg1 khac: Tham gia team building hang ndm, hoat dong két ndi ndi bo. ..

V.NQP HO SO

Ung vién quan tam vui long gui ho so ning luc (CV) va Thu tng tuyén bang tiéng Viét
hodc tiéng Anh qua email admin@greenviet.org trudc ngay 31/7/2026 (vu tién ung vién
nop som)

LIEN HE (néu cin)

Trung tam GreenViet

A: 60 Thanh Vinh 2, Son Tra, Pa Nang; T: 0236 3925824; E: admin@greenviet.org
W: www.greenviet.org; Fanpage: https://www.facebook.com/greenvietcenter
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